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Brief User Guide of Samarth Admission Portal- 

 

1. Visit the Samarth Admission Portal: https://mnnitadm.samarth.edu.in/ 

2. Log in using your Application ID as the Form Number. The password format is 

ApplicationID#BirthYear (YYYY) 

(Example: If your Application ID is 12345 and your Date of Birth is 01.01.2005, the 

password will be 12345#2005.) 

3. Students are suggested to change their password on first login. 

4. Complete your Student Profile by accurately entering your personal, academic, and other 

information. 

5. Upload all the required documents, including income certificate, PwBD certificate, and 

other related documents/certificates. 

6. Review all the entered information carefully, and then click Submit & Lock to finalize your 

profile. 

7. Select your programme and click Submit Application and Pay Fee. 

8. After submission, regularly check the admission portal for updates on your admission 

status until it is confirmed. 

9. Students are required to bring a hard copy of the Online Admission Application Form 

along with FIVE (5) copies of the Fee Receipt/Registration Slip generated from the 

Samarth Admission Portal for Physical Registration.  

10. Students are also required to bring a Pen Drive containing soft copies of their 

Photograph, Signature, and all uploaded documents. Each file must be between 10 

KB and 500 KB in size. 
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Detailed User Guide of Samarth Admission Portal- 

1. Introduction 

This guide explains the complete admission application process from login to fee payment.  

Follow every step carefully and verify all information before locking your profile. 

2. Before You Start 

Keep the following things ready before starting: 

• Application/Form Number 

• Registered Mobile Number 

• Email ID 

• Passport-size Photograph and Signature 

• Academic Certificates 

• Category/Income/PwBD certificates (if applicable) 

 

3. Accessing the Admission Portal 

Open the admission portal by clicking https://mnnitadm.samarth.edu.in/ and click Login 

from the top-right corner. 

IMPORTANT: Use the latest version of Chrome or Edge. 

 

Figure 1: Accessing the Admission Portal 

https://mnnitadm.samarth.edu.in/


 

 

 

4. Login to the Portal 

Enter your your Application ID as the Form Number, Password and CAPTCHA correctly, 

then click Login. 

 

Figure 2: Login to the Portal 

5. Dashboard 

After successful login, the dashboard displays the profile completion status. Click Complete 

Profile to begin profile completion. 

 

Figure 3: Dashboard 



 

 

 

6. Personal Information 

Enter your personal details such as name, Hindi name, email, mobile number and alternate 

contact details exactly as per official records. Save the details after verification. 

 

Figure 4: Personal Information 

7. Address Details 

Provide complete correspondence and permanent address along with PIN code. 

 

Figure 5: Address Details 



 

 

 

8. Other Information 

Enter category, PwBD, quota and other details. Click Proceed to Next. 

IMPORTANT: Incorrect category details may affect admission. 

 

 

Figure 6: Other Information 

 

9. Upload Documents 

Upload photograph, signature and all mandatory documents in prescribed format and size 

and click Proceed to Next. 

IMPORTANT: Review every uploaded document and ensure mandatory uploads are 

complete. 



 

 

  

 

Figure 7: Upload Documents 



 

 

 

10. Submit & Profile Lock 

Read the declaration carefully, select the confirmation checkbox and click 'Submit and Lock'. 

 

Figure 8: Submit & Lock Profile 

 

 

Figure 9: Profile Locked 

 IMPORTANT: Once locked, profile details cannot be edited. 

After successful profile locking, Step 01 is completed and your profile completion status will 

be updated.  

 



 

 

 

 

Figure 10: Application Process Status 

 

Now for moving to Step 02 Click on 'Resume Application'. 

11. Application Form 

Complete the form by filling Programme, Academic, Uploads, and Review sections in 

sequence using the Save & Next button. 

 

Figure 11: Application Form 



 

 

 

  

Review the completed form, accept the declaration, and click Submit to submit the 

application. 

 

Figure 12: Form Submission 

12. Make Payment  

Verify all entered information before proceeding to the payment gateway. 

 

Figure 13: Payment Verification 



 

 

 

13. Payment Gateway 

Choose a payment method (Debit Card, Credit Card, Net Banking, or UPI) and complete the 

transaction. (UPI is recommended) 

IMPORTANT: Do not refresh or close the browser during payment. 

 

Figure 14: Payment Gateway 

14. UPI Payment 

Scan the QR code using any UPI application and complete the payment. 

IMPORTANT: Keep the payment receipt for future reference. 



 

 

 

Figure15: UPI Payment 

 

After successfully submitting the application, print and keep hard copies of the Application 

Form, uploaded documents (arranged in the prescribed order), and the Payment Receipt. 

These documents must be produced at the time of Physical Registration. 

Frequently Asked Questions 

1. Can I edit my profile after locking? 

No. Verify all details before locking. 

2. What if payment fails? 

Wait for confirmation. If amount is deducted but status is pending, contact to the 

Admission Cell. 

3. What documents should I keep? 

Application form, uploaded documents and payment receipt. 


