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1. Introduction 

This guide helps applicants use the Samarth Admission Portal for 2026-27, a digital platform that 
Higher Education Institutions use to manage admissions online. It explains, step by step and with 
screenshots of the portal, how to register, complete and lock your profile, and apply to a 
programme. 

What this guide covers 

• Getting to know the portal (Section 2): the Home, Notice, University Website, Browse 
Programme, FAQ and Contact Us pages. 

• Registration and login (Sections 3 to 5): creating your account, logging in, and resetting a 
forgotten password. 

• Profile completion (Section 6): filling in profile details, other details and uploads, then 
previewing, confirming and locking your profile. 

• Applying for a programme (Section 7): choosing a programme and college preferences, 
submitting academic details, and paying to complete the application. 

Before you begin, keep these ready 

• A personal mobile number and a personal email ID. Both receive one-time passwords (OTPs) 
during registration. 

• Scanned copies of your photo, signature, certificates and marksheets in .jpg or .jpeg format, 
each between 10 KB and 500 KB. 

• Be ready to make the payment, which is the final step of every programme application. 

Keep in mind  Your profile cannot be edited once you confirm and lock it, so check every detail 
first. You can select up to 3 college preferences per programme and apply to a maximum of 5 
programmes. 

2. Website Walkthrough 

The admission portal consists of the following items: 

• Home 

• Notice 

• Institutions 

• Programme Information 

• FAQ 

• Contact Us 

• New Registration 

• Login 
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2.1 Home 

The Home button takes the user back to the landing page of the portal. It is useful for applicants 
who want to return quickly to the home page while navigating other pages. 

 

2.2 Public Notice 

Notices are announcements about upcoming events or changes in rules or regulations, so applicants 
should read them regularly. They typically include notices, ordinances, permits, and other important 
announcements. 
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2.3 University Website 

The University Website section provides detailed information about the participating institutions. 
Applicants can open this page to view and read the Information Bulletin of the University. 

 

2.4 Browse Programme 

The Browse Programme section displays a comprehensive list of live programmes. Applicants can 
explore the programmes offered by the designated University. 
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2.5 FAQ 

The FAQ (Frequently Asked Questions) section answers the most common queries and concerns 
applicants may have. It gives quick access to clear, concise explanations and saves time searching for 
answers. 

 

2.6 Contact Us 

The Contact Us section lists University and College contact details. Applicants can use them for any 
queries relevant to those institutions. 

 

3. Registration 

Applicants who are new to the portal must register by clicking Register before applying for 
admission. Registration is mandatory and requires a personal mobile number and a personal email 
ID. 

Important  The same mobile number can be used for a maximum of three registrations, but one 
email ID can be used for only one registration. Applicants are advised not to register more than 
once on the portal. 
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3.1 Steps to Register 

1. Click the Register tab. The registration page has two sections. 

i) Read the Important Instructions section before registering on the portal. 

ii) Enter correct details in the student registration form. 

2. Enter the applicant’s full name in the Applicant’s Full Name field. 

3. Enter the date of birth in the format Day, Month, Year. 

4. Enter your email ID in the Enter Email ID field. 

5. Enter the applicant’s mobile number in the Enter Mobile Number field. 

6. Set your account password in the Enter Password field. 

7. Enter the captcha for verification and click Create Account. 
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8. Two different OTPs are sent separately: one to the registered mobile number and another to 
the registered email ID. 

 

9. Enter both OTPs. Your account is now successfully registered. 

10. Note down your registration number and keep it for future reference. 

4. The Admission Process 

The admission process has four steps. The applicant must register, log in to the portal, and complete 
the following: 

1. Register on the portal (a one-time process that every applicant must complete). 

2. Complete the profile. 

3. Confirm and lock the profile. 

4. Apply to a programme. 

The registration process is described in Section 3. 

4.1 Applicant Dashboard 

The dashboard gives the applicant a personalised space to check their application status, edit or 
update their profile, and apply to multiple programmes added by the University. This makes it easier 
to manage multiple applications in one place. 

To access the dashboard, complete the registration process and then log in to the portal. 
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5. Login 

After successful registration, click Login. You can log in using either your registration number or your 
email ID. 

 

5.1 Steps to Log In 

1. Enter your registration number or registered email ID. 

2. Enter your password. 

3. Enter the captcha for verification in the text box. 

4. Click Login to enter the portal. 

After a successful login, you can start your application for admission. 

5.2 Forgot Password 

If you forget your password, click the Forgot Password link and follow these steps: 

1. You are redirected to the Password Reset page. Enter your registered email ID and the captcha 
for verification, then click Send. 

2. Two different OTPs are sent separately: one to the registered mobile number and another to 
the registered email ID. 

3. Enter both OTPs, enter your new password, and click Submit. 

4. After submission, you are redirected to the Login page. 
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6. Completing Your Profile 

After you log in, the applicant dashboard is displayed. Use it to begin and track your application. 

 

6.1 Profile Details 

Applicants must fill in their profile details first. To begin, click the Complete Profile button on the 
dashboard. 
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After filling in all the details, click Save and Next to move to the next section. 
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Before starting the Other Details section, the portal shows a preview page so you can verify 
everything you entered. If you find a wrong input or any issue, you can edit your profile before 
moving on: click the Update Details button. 

 

Your profile is saved. Check all the form details in the preview, then click Proceed to Next to move to 
the next section. 
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6.2 Other Details 

Applicants must also fill in this section. Click the Other Details button on the top section bar after 
saving your profile details, or click Proceed to Next from the preview section. 

 

 

6.3 Uploads 

The Uploads section asks for the documents mentioned in your profile and other details. 
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To upload documents: 

1. Click the Uploads section, or click Proceed to Next at the bottom of the Other Details page. 

2. Read the upload instructions carefully before uploading your documents. 

3. Upload each document in the required format. 

Instructions  Uploading images of documents, certificates, marksheets, and signature 
•  Digital photos and signatures must be in .jpg or .jpeg image format. 
•  The digital photo must be between 10 KB and 500 KB in size. 
•  Document, certificate, and marksheet images must also be between 10 KB and 500 KB in size. 

 

After uploading the required documents in the given format, click Preview Your Profile to proceed. 

6.4 Preview 

The preview section is the final review of the application form. Here you can check the complete 
form and verify it before submitting your admission application. If you find a wrong input or any 
issue, click the Edit button to correct your form. 
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Note  After verifying all the details, check the declaration box confirming that all the information 
given is correct. 

6.5 Confirm and Lock 

After checking the declaration box, click Confirm and Lock to confirm your profile and proceed to 
programme selection. 

 

Important  After the profile is submitted, the applicant will not be able to edit the details further. 
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7. Apply for a Programme 

1. On the dashboard, click Apply Programme. 

 

2. Select the programme you want to apply for. 

 

3. Go through the eligibility criteria and make sure you meet them before applying for the 
programme. 
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4. Select your college or institute preferences for the programme. An applicant can select up to 3 
college preferences for a particular programme. 

 

5. Once your preferences are filled in, click Save and Next. 

 

6. Fill in the following details: 

• Academics 

• Uploads 
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7. Preview all the Academics details and click Submit. 
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8. Verify all the details before final submission. 

 

9. Click submit your application. 

Note  To apply for another programme, repeat the steps in this section (Section 7). 

Important  An applicant can apply for a maximum of 5 programmes. 


